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Legal disclaimer
Alibaba Cloud reminds you t o carefully read and fully underst and t he t erms and condit ions of t his legal
disclaimer before you read or use t his document . If you have read or used t his document , it  shall be deemed
as your t ot al accept ance of t his legal disclaimer.

1. You shall download and obt ain t his document  from t he Alibaba Cloud websit e or ot her Alibaba Cloud-
aut horized channels, and use t his document  for your own legal business act ivit ies only. The cont ent  of
t his document  is considered confident ial informat ion of Alibaba Cloud. You shall st rict ly abide by t he
confident ialit y obligat ions. No part  of t his document  shall be disclosed or provided t o any t hird part y for
use wit hout  t he prior writ t en consent  of Alibaba Cloud.

2. No part  of t his document  shall be excerpt ed, t ranslat ed, reproduced, t ransmit t ed, or disseminat ed by
any organizat ion, company or individual in any form or by any means wit hout  t he prior writ t en consent  of
Alibaba Cloud.

3. The cont ent  of t his document  may be changed because of product  version upgrade, adjust ment , or
ot her reasons. Alibaba Cloud reserves t he right  t o modify t he cont ent  of t his document  wit hout  not ice
and an updat ed version of t his document  will be released t hrough Alibaba Cloud-aut horized channels
from t ime t o t ime. You should pay at t ent ion t o t he version changes of t his document  as t hey occur and
download and obt ain t he most  up-t o-dat e version of t his document  from Alibaba Cloud-aut horized
channels.

4. This document  serves only as a reference guide for your use of Alibaba Cloud product s and services.
Alibaba Cloud provides t his document  based on t he "st at us quo", "being defect ive", and "exist ing
funct ions" of it s product s and services. Alibaba Cloud makes every effort  t o provide relevant  operat ional
guidance based on exist ing t echnologies. However, Alibaba Cloud hereby makes a clear st at ement  t hat
it  in no way guarant ees t he accuracy, int egrit y, applicabilit y, and reliabilit y of t he cont ent  of t his
document , eit her explicit ly or implicit ly. Alibaba Cloud shall not  t ake legal responsibilit y for any errors or
lost  profit s incurred by any organizat ion, company, or individual arising from download, use, or t rust  in
t his document . Alibaba Cloud shall not , under any circumst ances, t ake responsibilit y for any indirect ,
consequent ial, punit ive, cont ingent , special, or punit ive damages, including lost  profit s arising from t he
use or t rust  in t his document  (even if Alibaba Cloud has been not ified of t he possibilit y of such a loss).

5. By law, all t he cont ent s in Alibaba Cloud document s, including but  not  limit ed t o pict ures, archit ect ure
design, page layout , and t ext  descript ion, are int ellect ual propert y of Alibaba Cloud and/or it s
affiliat es. This int ellect ual propert y includes, but  is not  limit ed t o, t rademark right s, pat ent  right s,
copyright s, and t rade secret s. No part  of t his document  shall be used, modified, reproduced, publicly
t ransmit t ed, changed, disseminat ed, dist ribut ed, or published wit hout  t he prior writ t en consent  of
Alibaba Cloud and/or it s affiliat es. The names owned by Alibaba Cloud shall not  be used, published, or
reproduced for market ing, advert ising, promot ion, or ot her purposes wit hout  t he prior writ t en consent  of
Alibaba Cloud. The names owned by Alibaba Cloud include, but  are not  limit ed t o, "Alibaba Cloud",
"Aliyun", "HiChina", and ot her brands of Alibaba Cloud and/or it s affiliat es, which appear separat ely or in
combinat ion, as well as t he auxiliary signs and pat t erns of t he preceding brands, or anyt hing similar t o
t he company names, t rade names, t rademarks, product  or service names, domain names, pat t erns,
logos, marks, signs, or special descript ions t hat  t hird part ies ident ify as Alibaba Cloud and/or it s
affiliat es.

6. Please direct ly cont act  Alibaba Cloud for any errors of t his document .
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Document conventions
St yleSt yle Descript ionDescript ion ExampleExample

 DangerDanger
A danger notice indicates a situation that
will cause major system changes, faults,
physical injuries, and other adverse
results.

 Danger:Danger:

Resetting will result  in the loss of user
configuration data.

 WarningWarning
A warning notice indicates a situation
that may cause major system changes,
faults, physical injuries, and other adverse
results.

 Warning:Warning:

Restarting will cause business
interruption. About 10 minutes are
required to restart an instance.

 Not iceNot ice
A caution notice indicates warning
information, supplementary instructions,
and other content that the user must
understand.

 Not ice:Not ice:

If the weight is set to 0, the server no
longer receives new requests.

 Not eNot e
A note indicates supplemental
instructions, best practices, t ips, and
other content.

 Not e:Not e:

You can use Ctrl + A to select all files.

>
Closing angle brackets are used to
indicate a multi-level menu cascade.

Click Set t ingsSet t ings > Net workNet work> Set  net workSet  net work
t ypet ype.

BoldBold
Bold formatting is used for buttons ,
menus, page names, and other UI
elements.

Click OKOK.

Courier font Courier font is used for commands
Run the cd /d C:/window  command to
enter the Windows system folder.

Italic Italic formatting is used for parameters
and variables.

bae log list  --instanceid

Instance_ID

[] or [a|b]
This format is used for an optional value,
where only one item can be selected.

ipconfig [-all|-t]

{} or {a|b}
This format is used for a required value,
where only one item can be selected.

switch {active|stand}
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In Quick BI Basic, a user's workspace is called personal space. In Quick BI Pro and Enterprise Standard, a
user's workspace is divided into personal space and group space.

What is a group space?What is a group space?
A group space is a workspace where organization unit  members collaborate on development. In a
group space, group members can collaborate to create and modify data sources, cubes, worksheets,
dashboards, and data portals based on their roles. These data objects exist  in the group space they
belong to. Different group spaces have different data objects.

In group space management, the organizational unit  administrator adds members in the organizational
unit  to different group spaces based on their work scope and responsibilit ies.

Group spaces can correspond to actual business departments of the organizational unit . For example,
administrators can create workspaces for the sales department and the HR department of the
organization and then add the employees as members to the corresponding workspaces.

Workspaces are similar to DingTalk groups. For example, employees can share information and
communicate with each other through the DingTalk group that is corresponding to the department
that they belong to.

Manage workspacesManage workspaces
A group space is managed by the group space administrator. Members of a workspace are appointed
to be administrators by the administrator of the organization that creates the workspace.
Administrators of a workspace have permission to set  other members in the workspace to be
administrators.

Workspace management includes:

Creating a workspace

Modifying a workspace

Sett ing a default  workspace

Differences between a personal space and a group spaceDifferences between a personal space and a group space
Main differences between a personal space and a group space are as follows:

A personal workspace is created automatically after the first  logon. A workspace is created manually
by an administrator of the organization.

The personal space cannot be deleted, and a new personal space cannot be created.

You are not allowed to add other members to a personal workspace. Therefore, a personal
workspace does not support  collaboration or transfer.

Workspaces can be transferred to users in a group space, and can be shared with users in an
organization. Personal spaces can be shared with Alibaba Cloud users.

1.Privilege control1.Privilege control
1.1. Concepts1.1. Concepts

1.2. Organization management1.2. Organization management
1.2.1. Manage the organization1.2.1. Manage the organization

Quick BI Configurat ion management ··Privileg
e cont rol

> Document  Version: 20210413 5



Organization management is a feature provided by Quick BI Pro and Quick BI Enterprise Standard that
allows you to develop data collaboratively with other members in the organization. Quick BI Pro and
Quick BI Enterprise Standard are officially released. Users can upgrade Quick BI Basic to a higher Quick BI
version in the Quick BI console. The system automatically creates an organization for you after the
upgrade.

What is an organization?What is an organization?
Generally, organizations refer to small and medium-sized enterprises (SMEs), public inst itut ions, schools,
or departments of large companies.

If  your organization values data security highly and data analysis needs to be performed collaboratively
by more than 10 members, we recommend that you purchase Quick BI Pro. Quick BI Pro brings the
following benefits:

Members have different access permissions to reports based on the departments that they belong
to.

Members have different access permissions to a report  based on their roles.

We recommend that you use Quick BI Basic if  the number of users is fewer than 10.

Organization member management refers to adding Alibaba Cloud users that need to work
collaboratively into the same organization.

Organization management includes:

Managing organizational information

Managing member information

Managing workspaces

Only administrators of an organization have permissions to manage the members of the organization.
The creator of an organization is set  as an administrator by default .

The roles of members in an organization include administrator and user.

Administrators of an organization can modify the information of an organization.

ContextContext

ProcedureProcedure
1. Log on to the Quick BI console.

2. Select  Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > BasicsBasics.

3. Modify the information of the organization manually as shown in the following figure.

1.2.1.1. Basic concepts about organization management1.2.1.1. Basic concepts about organization management

1.2.1.2. Modify the information of an organization1.2.1.2. Modify the information of an organization

Configurat ion management ··Privileg
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4. Click SaveSave to complete the modifying of the information of the organization.

This topic describes how to add Alibaba Cloud accounts as members to an organization. You can add a
single Alibaba Cloud account to an organization or import  mult iple accounts at  a t ime.

PrerequisitesPrerequisites
You have logged on to the Alibaba Cloud Management Console.

Obtain your Alibaba Cloud accountObtain your Alibaba Cloud account
To obtain your Alibaba Cloud account, follow these steps:

1. Log on to the Alibaba Cloud Management Console.

2. Move the pointer over the profile picture in the upper-right corner of the console, and click
Securit y Set t ingsSecurit y Set t ings.

3. On the Securit y Set t ingsSecurit y Set t ings page, Account  IDAccount  ID is your Alibaba Cloud account.

1.2.1.3. Add Alibaba Cloud accounts to an organization1.2.1.3. Add Alibaba Cloud accounts to an organization

Quick BI Configurat ion management ··Privileg
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Add an Alibaba Cloud account to an organizationAdd an Alibaba Cloud account to an organization
To add an Alibaba Cloud account to an organization, follow these steps:

1. Log on to the Quick BI console.

2. In the top navigation bar, click the  icon.

3. On the Organizat ionOrganizat ion page, click the MembersMembers tab.

4. Click Add MemberAdd Member.

5. In the Add MemberAdd Member dialog box, click the T enant  AccountT enant  Account  tab and configure the parameters
listed in the following table.

6. Click OKOK.

Add multiple accounts to an organization at a t imeAdd multiple accounts to an organization at a t ime
To import  mult iple accounts at  a t ime, follow these steps:

1. On the Organizat ionOrganizat ion page, click the MembersMembers tab.

2. Click Import  MembersImport  Members.

Configurat ion management ··Privileg
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3. In the Import  Organization Members dialog box, click Upload ExcelUpload Excel and select  the local f ile that
contains the accounts.

4. Click OKOK.

This topic describes how to add a RAM user to an organization.

Background informationBackground information

Not ice Not ice This feature is available only in Quick BI Pro and Quick BI Enterprise Standard. For
information about how to add organization members in Quick BI Basic, see Prerequisites.

You can use the import  members feature to add mult iple members to an organization.

PrerequisitesPrerequisites
You have logged on to the Quick BI console.

ProcedureProcedure
1. Obtain information about a RAM user.

2. Click  in the upper-right corner of the Quick BI console.

3. Choose Organizat ionOrganizat ion >  > MembersMembers and click Add MemberAdd Member.

4. In the Add MemberAdd Member dialog box that appears, click the RAM UserRAM User tab.

5. Specify AccountAccount , RAM UserRAM User, and AliasAlias, and select  the Set  as AdminSet  as Admin check box as required.

1.2.1.4. Add a RAM user to an organization1.2.1.4. Add a RAM user to an organization

Quick BI Configurat ion management ··Privileg
e cont rol

> Document  Version: 20210413 9

https://www.alibabacloud.com/help/doc-detail/100630.htm#concept-szg-hcl-2gb
https://account.alibabacloud.com/login/login.htm?


Not e Not e Make sure that you enter an Alibaba Cloud account ID for AccountAccount . For RAM UserRAM User,
enter the RAM username in RAM username@Default  domain or enterprise alias.onaliyun.com. For
example, if  your RAM user is zhangsan@.test.onaliyun.com, enter zhangsan.

6. Click OKOK to add the member.

Import membersImport members
1. Choose Organizat ionOrganizat ion >  > MembersMembers and click Import  MembersImport  Members.

2. In the Import  Organization Members dialog box that appears, click Upload ExcelUpload Excel and select  the
local f ile that contains the member list .

Configurat ion management ··Privileg
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3. Click OKOK to import  the members.

You can add a member to an organization by adding an Alibaba Cloud account or RAM user. You can
use the import  members function to add mult iple members to an organization. You can also search for
or remove members.

Add a memberAdd a member
Add an Alibaba Cloud accountAdd an Alibaba Cloud account

1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > MembersMembers.

3. Click Add MemberAdd Member as shown in the following figure:

4. On the Add MemberAdd Member page, click the T enant  AccountT enant  Account  tab.

Not e Not e Make sure that you enter an account ID. An account ID is a numeric string.

5. Enter the Alibaba Cloud account and an alias for the member. You can select  Set  As AdminSet  As Admin to
specify the member as an administrator, as shown in the following figure:

1.2.1.5. Add, search, edit, and remove members1.2.1.5. Add, search, edit, and remove members

Quick BI Configurat ion management ··Privileg
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6. Click OKOK to add the member.

Add a RAM userAdd a RAM user

1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > MembersMembers >  > Add MemberAdd Member.

3. Click the RAM UserRAM User tab.

4. Enter the Alibaba Cloud account, the RAM user, and an alias. You can select  Set  As AdminSet  As Admin to
specify the member as an administrator, as shown in the following figure:

Not e Not e Make sure that you enter an account ID. An account ID is a numeric string. For RAM
users, enter the RAM username in "RAM username@Default  domain or enterprise
alias.onaliyun.com". For example, if  your RAM user account is zhangsan@.test.onaliyun.com,
enter zhangsan.

Configurat ion management ··Privileg
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5. Click OKOK to add the member.

Import  membersImport  members

1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > MembersMembers.

3. Click Import  MembersImport  Members, as shown in the following figure:

4. Click Upload ExcelUpload Excel to upload a list  of members from the local disk, as shown in the following
figure:

Quick BI Configurat ion management ··Privileg
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5. Click OKOK to import  the members.

Search membersSearch members
You can search for members by alias or Alibaba Cloud account.

1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > MembersMembers.

3. Enter an alias or Alibaba Cloud account into the search bar, as shown in the following figure:

4. Click the SearchSearch icon to search for the member.

Edit a memberEdit a member
Administrators can edit  the information of members.

1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > MembersMembers.

3. Select  a member, and click EditEdit  in the Act ions column.

4. You can edit  the alias of the member, and choose whether to specify the member as an
administrator by sett ing the Set  as AdminSet  as Admin option.

Configurat ion management ··Privileg
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5. Click OKOK to submit  the changes.

Remove a memberRemove a member
Administrators can remove members. The remove operation is irreversible. Use with caution. To rejoin an
organization, you must contact  an administrator to add you to the organization as a member.

1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > MembersMembers.

3. Select  a member, and click RemoveRemove in the Act ions column.

Not e Not e If  the member is in a workspace, the system prompts the following error message:

You cannot remove a user who is a member of a group workspace. For more information about
removing a member from a workspace, see Delete a member.

4. Click OKOK to remove the member.

1.2.1.6. Tags1.2.1.6. Tags

Quick BI Configurat ion management ··Privileg
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Member tags are used to set  dataset row-level permissions. This topic describes how to manage
member tags. For more information about the row-level permission sett ing, see Configure row-level
permissions.

Add a tagAdd a tag
You can use the import  members function to add tags, as shown in the following figure:

Click Download T emplat eDownload T emplat e to download the member template. In this example, the member
information is as follows:

Not e Not e For members that do not need the row-level permission sett ing, set  their tags to
$ALL_MEMBERS$$ALL_MEMBERS$.

Manage tagsManage tags
You can manage tags as shown in the following figure:

Edit a tagEdit a tag
1. Select  a member that you need to set  the row-level permission for, and click Edit  Member Tags.

2. On the edit  member tags page, enter the tag values, and then click OK, as shown in the following
figure:

Configurat ion management ··Privileg
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Members in an organization may belong to different departments, such as the sales, operations, and
technology departments. They may also have different roles, such as analysts, project  managers, and
project  directors. You can create mult iple user groups for these members. A member can be added to
mult iple user groups. You can then grant these user groups the access permission to datasets and BI
portals as needed.

1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Organizat ionOrganizat ion >  > User GroupsUser Groups.

3. On the user groups page, click the Add Child GroupAdd Child Group icon.

4. On the child group page, enter a group name and then click OKOK.

After creating the child group, you can click Add UserAdd User to add users to this group.

1.2.1.7. Create a user group1.2.1.7. Create a user group

Quick BI Configurat ion management ··Privileg
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You need to assign a role to the member after you add it  to a workspace . Roles have different
permissions. Each member can be assigned a maximum of one role.

Roles include Space Manager, Developer, Analyst, and Viewer.

Mappings for roles and permissionsMappings for roles and permissions
Mappings for roles and permissions are fixed and not modifiable. To grant permission to the member of
a workspace, you only need to specify the role for the member.

Not e Not e The classic workbook feature is in beta and will not  be supported in future versions. A
classic workbook does not support  custom grouping fields, data type conversions, dataset joins
based on snowflake schemas, and joins for databases from different data sources.

Function navigation entryFunction navigation entry

Permission Developer Analyst Viewer

Datasets/Data sources Supported Not supported Yes

Classic
Workbooks/Workbooks

Supported Supported Supported

Dashboards Supported Supported Supported

BI Portals Supported Supported Supported

Datasets/Data sourcesDatasets/Data sources

Permission Developer Analyst Viewer

Create data sources Supported Not supported Not supported

Modify data sources
Only modifying own
data sources is
supported

Not supported Not supported

Delete data sources
Only deleting own data
sources is supported

Not supported Not supported

Use data sources Supported Not supported Not supported

Create datasets Supported Not supported Not supported

Modify datasets
Only modifying own
datasets is supported

Not supported Not supported

1.2.2. Manage workspaces1.2.2. Manage workspaces

1.2.2.1. Workspace member overview1.2.2.1. Workspace member overview
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Delete Datasets
Only deleting own
datasets is supported

Not supported Not supported

Use datasets Supported Supported Not supported

Permission Developer Analyst Viewer

Classic workbooksClassic workbooks

Permission Developer Analyst Viewer

Create classic
workbooks

Supported Supported Not supported

Modify classic
workbooks

Only modifying own
classic workbooks is
supported

Only modifying own
classic workbooks is
supported

Not supported

Delete classic
workbooks

Only deleting own
classic workbooks is
supported

Only deleting own
classic workbooks is
supported

Not supported

View classic workbooks Supported Supported Supported

Share classic workbooks
Only sharing own classic
workbooks is supported

Only sharing own classic
workbooks is supported

Not supported

Reference classic
workbooks

Supported Supported Not supported

WorkbooksWorkbooks

Permission Developer Analyst Viewer

Create workbooks Supported Supported Not supported

Modify workbooks
Only modifying own
workbooks is supported

Only modifying own
workbooks is supported

Not supported

Delete workbooks
Only deleting own
workbooks is supported

Only deleting own
workbooks is supported

Not supported

View workbooks Supported Supported Supported

Share workbooks
Only sharing own
workbooks is supported

Only sharing own
workbooks is supported

Not supported

Reference workbooks Supported Supported Not supported

DashboardsDashboards

Quick BI Configurat ion management ··Privileg
e cont rol

> Document  Version: 20210413 19



Permission Developer Analyst Viewer

Create dashboards Supported Supported Not supported

Modify dashboards
Only modifying own
dashboards is
supported

Only modifying own
dashboards is
supported

Not supported

Delete dashboards
Only deleting own
dashboards is
supported

Only deleting own
dashboards is
supported

Not supported

View dashboards Supported Supported Supported

Share dashboards
Only sharing own
dashboards is
supported

Only sharing own
dashboards is
supported

Not supported

Reference dashboards Supported Supported Not supported

Publish dashboards
Only publishing own
dashboards is
supported

Only publishing own
dashboards is
supported

Not supported

BI portalsBI portals

Permission Developer Analyst Viewer

Create BI portals Supported Supported Not supported

Modify BI portals
Only modifying own BI
portals is supported

Only modifying own BI
portals is supported

Not supported

Delete BI portals
Only deleting own BI
portals is supported

Only deleting own BI
portals is supported

Not supported

View BI portals Supported Supported Supported

Share BI portals
Only sharing own BI
portals is supported

Only sharing own BI
portals is supported

Not supported

You can perform the following steps to create a workspace.

ProcedureProcedure
1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > WorkspacesWorkspaces.

3. Click Creat e WorkspaceCreat e Workspace as shown in the following figure.

1.2.2.2. Create a workspace1.2.2.2. Create a workspace
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4. In the NameName field, enter a name for the workspace as shown in the following figure.

5. Click OKOK to complete the creating of the workspace.

You can view the workspaces that a member belongs to by clicking the corresponding Workspace icon.

ContextContext
A blue icon indicates that the member belongs to at  least  one workspace. A grey icon indicates that
the member does not belong to any workspaces.

ProcedureProcedure
1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > Org Unit sOrg Unit s >  > MembersMembers.

3. Select  a member and click the Workspace icon (blue) in the Workspace column.

4. View the workspaces that the member belongs to as shown in the following figure.

1.2.2.3. View the workspaces that a member belongs to1.2.2.3. View the workspaces that a member belongs to
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5. Click OKOK to close the dialog box.

Only the owner of a personal workspace is allowed to modify the information of the personal
workspace. Oppositely, only the administrators of a workspace are allowed to modify the information
of the workspace.

ProcedureProcedure
1. Log on to the Quick BI console.

2. Choose Set t ingsSet t ings >  > WorkspacesWorkspaces.

3. Click the Set t ingsSet t ings tab to jump to the Set t ingsSet t ings tab page.

4. Click Edit  WorkspaceEdit  Workspace as shown in the following figure.

5. Click OKOK to finish the modificat ion.

1.2.2.4. Modify the information of a workspace1.2.2.4. Modify the information of a workspace
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On the workspaces page, you can add, edit , search, and delete workspace members. To perform these
actions, you must first  go to the workspaces page.

Go to the workspaces pageGo to the workspaces page
1. Log on to the Quick BI console.

2. Click Set t ingsSet t ings >  > WorkspacesWorkspaces in the upper-right corner of the page.

3. Click the MembersMembers tab to show the Members tab page.

Add members to a workspaceAdd members to a workspace
1. On the workspaces page, click the workspace that you want to add members to.

2. Click the MembersMembers tab, and then click Add MembersAdd Members on the members tab page, as shown in the
following figure:

3. Search members by alias and select  a role for the members, as shown in the following figure:

4. Click OKOK to add the members.

Modify the member roleModify the member role
1. On the workspaces page, click the workspace that the member belongs to.

2. Click the MembersMembers tab, and click EditEdit  in the Act ions column for the target member.

3. Change the role of the member.

1.2.2.5. Add, edit, search, and delete workspace1.2.2.5. Add, edit, search, and delete workspace

membersmembers
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Different roles are granted different permissions. For more information, see Workspace member
overview.

4. Click OKOK to submit  the change.

Search membersSearch members
1. On the workspaces page, click a workspace to search members.

2. Click the MembersMembers tab, enter an alias into the search box on the members tab page.

3. Click the SearchSearch icon to search for the member.

Delete a memberDelete a member
1. On the workspaces page, click the workspace that the target member belongs to.

2. Click the MembersMembers tab, and click Delet eDelet e in the Act ions column for the target member.

3. Select  a new owner from the drop-down list . Items under the member to be deleted will be
transferred to the new owner.

4. Click OKOK to delete the member.

Permission management include data object  management and row-level permission management.

Data objects include data sources, datasets, workbooks, dashboards, and portals. Data object
management is classified based on the workspace types, which include the personal workspace and the
workspace.

Row-level permissionRow-level permission
You do not need to configure row-level permission for all f ields in a dataset. Configure row-level
permission for certain fields as needed.

Currently, for a single field, the maximum number of values that can be shown on the list  is 500. If  the
number of values exceeds 500, you can add the excess values to the list  manually.

You can find the AllAll check box on the list . If  you select  the All check box (equivalent to select ing all
values of a field) for a member of the organization, then the member can access the dataset without
restrict ion from this field. You do not need to reselect  the All check box after adding or delet ing values
for this f ield.

Significant t ime for configuring permissions is saved for administrators through select ing the All check
box.

1.3. Basic concepts of permission1.3. Basic concepts of permission
managementmanagement
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Manage data objects in a workspaceManage data objects in a workspace
Quick BI supports sharing and publishing data objects in a workspace.

Share dat a object s in a workspaceShare dat a object s in a workspace

Quick BI supports sharing workbooks, dashboards, and portals. Shared data objects are read-only for
other Alibaba Cloud accounts and RAM users. Other Alibaba Cloud accounts and RAM users do not have
permission to modify, delete or save the data objects.

Only the owner of the data object  and the administrators of the workspaces have permissions to
share the data object.

If  you clear the Works can be authorized checkbox for a workspace, then the data objects in this
workspace cannot be shared.

Currently, data objects can only be shared with Alibaba Cloud accounts and RAM users of the same
organization.

Members can access the data objects in the workspace that they belong to.

Data objects can be shared with members of the same organization. Authorized users can view the
shared data objects in their own personal workspacespersonal workspaces.

Publish dat a object s in a workspacePublish dat a object s in a workspace

Data objects that have been published can be accessed by everyone using the URLs. We recommend
that you do not publish data objects that involve private business data.

Manage data objects in the personal workspaceManage data objects in the personal workspace
Only the owner of a personal workspace has permission to perform operations on the data objects.

Share dat a object s in t he personal workspaceShare dat a object s in t he personal workspace

Quick BI supports sharing workbooks, dashboards, and portals. Shared data objects are read-only for
other Alibaba Cloud accounts and RAM users. Other Alibaba Cloud accounts and RAM users do not have
permissions to modify, delete or save the data objects.

Only the owner of the data objects has permission to share them.

Data objects can only be shared with users of Alibaba Cloud Quick BI.

Authorized users can view the shared data objects in their own personal workspaces.

Publish dat a object s in t he personal workspacePublish dat a object s in t he personal workspace

Data objects that have been published can be accessed by everyone using the URLs. We recommend
that you do not publish data objects that involve private business data.
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The email subscript ion function of Quick BI allows you to use emails to send pictures of dashboards or
workbooks to users periodically. This function is only available in Quick BI Pro and Quick BI Enterprise
Standard.

This topic describes how to create an email subscript ion task to send subscribed data to specific
recipients by using emails.

ContextContext
The email subscript ion feature of Quick BI can periodically send snapshots of dashboards or workbooks
to users by using emails. This feature is available only in Quick BI Pro and Quick BI Enterprise Standard.

ProcedureProcedure
1. Log on to the Quick BI console.

2. Click the Subscript ionsSubscript ions tab.

3. On the Email Subscript ionsEmail Subscript ions tab, click SubscribeSubscribe.

4. On the SubscribeSubscribe page, configure the required parameters. The following table describes these
parameters.

2.Email subscriptions2.Email subscriptions

2.1. Create an email subscription task2.1. Create an email subscription task
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Parameter Description

SubjectSubject The subject of the email.

HeaderHeader The header of the email.

BodyBody

The main content of the email, which can be a dashboard or
workbook.

You can select Screenshot (PC)Screenshot (PC)  or Screenshot (mobile)Screenshot (mobile) .

Not eNot e

If you select a workbook as the email body, you can
only select Screenshot (PC)Screenshot (PC)  and must configure the
required parameters of the workbook.

To ensure that the email can be sent, we recommend
that the dashboard be no more than 8,000 pixels in
height and the workbook be no more than 200 rows or
50 columns.

Foot erFoot er The footer of the email.
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At t achmentAt t achment This option appears only if you select Screenshot(PC) for Body.

OwnerOwner
The user who creates the email subscription. After the parameter is
specified, it  cannot be changed.

RecurrenceRecurrence The frequency at which the email is sent.

St art  FromSt art  From The date the email starts to be sent.

Parameter Description
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Recipient sRecipient s

You can select multiple recipients. However, they must use
Alibaba Cloud accounts in the same organization.

Not e Not e If an account name is dimmed, the account
does not have an email address. Make sure that every
recipient has an email address.

You can perform the following steps to set an email address for
your account :

a. Move your pointer over the profile picture in the upper-right 
corner of the homepage.

b. Click PersonalPersonal. In the PersonalPersonal  dialog box, set the Email
address.

Parameter Description

5. Click OKOK.

You can go to the subscript ions page to manage the email subscript ions you have created.

The following operations are all completed on the subscript ions page. Follow these steps to go to the
subscript ions page:

2.2. Manage email subscriptions2.2. Manage email subscriptions
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1. Log on to the Quick BI console

2. Click Subscript ionsSubscript ions to go to the email subscript ions page.

Search email subscriptionsSearch email subscriptions
Enter an email subscript ion name into the search box and select  an email status to search for the email
subscript ion.

Not e Not e The following email statuses are available:

Pending Schedule

Sending

Sent

Canceled

Error

Edit email subscriptionsEdit email subscriptions
Click the EditEdit  icon to edit  an email subscript ion.

Manually send emailsManually send emails
Click the Manually SendManually Send icon, and set  the business date and recipients in the dialog box. This function
ignores the email subscript ion schedule and sends an email immediately. The business t ime affects the
base t ime depending on which data is collected for building the dashboard.

Suspend schedulingSuspend scheduling
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Click the Suspend SchedulingSuspend Scheduling icon to suspend an email subscript ion.

More actionsMore actions
Click the MoreMore icon to perform the following act ions:

Delete: delete the email subscript ion.

Notify: send a notificat ion to the subscript ion user.

View log: view the email subscript ion log as shown in the following figure. You can check the log
when the system failed to send emails.
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Quick BI can work in either the development mode or access mode. You can view reports available to
you only when Quick BI works in access mode, which provides higher data access efficiency and better
user experience.

You can edit  reports in a workspace.

You can view reports on the CommonCommon, Favorit esFavorit es, Shared wit h MeShared wit h Me, and Foot printFoot print  tabs, and in the
Business Navigat ionBusiness Navigat ion sect ion. You can click MoreMore in the upper-right corner of a tab or sect ion to
show all reports. You can click My Applicat ionsMy Applicat ions to go to the target application module and view its
data.

Not e Not e On the Foot printFoot print  tab, you can view the reports that you accessed in the last  30
days. In the Business Navigat ionBusiness Navigat ion sect ion, you can view the top four categories of which you
have most frequently accessed reports.

3.Access mode3.Access mode

Configurat ion management ··Access 
mode

Quick BI

32 > Document  Version: 20210413


	1.Privilege control
	1.1. Concepts
	1.2. Organization management
	1.2.1. Manage the organization
	1.2.1.1. Basic concepts about organization management
	1.2.1.2. Modify the information of an organization
	1.2.1.3. Add Alibaba Cloud accounts to an organization
	1.2.1.4. Add a RAM user to an organization
	1.2.1.5. Add, search, edit, and remove members
	1.2.1.6. Tags
	1.2.1.7. Create a user group

	1.2.2. Manage workspaces
	1.2.2.1. Workspace member overview
	1.2.2.2. Create a workspace
	1.2.2.3. View the workspaces that a member belongs to
	1.2.2.4. Modify the information of a workspace
	1.2.2.5. Add, edit, search, and delete workspace members


	1.3. Basic concepts of permission management

	2.Email subscriptions
	2.1. Create an email subscription task
	2.2. Manage email subscriptions

	3.Access mode

